THE UNIVERSITY OF NOTTINGHAM
	RECRUITMENT ROLE PROFILE FORM 


Job Title: 


Research Associate
School/Department: 
School of Clinical Sciences in association with the National Biomedical 



Research Unit in Hearing
Contract Status:

This post will be offered on a fixed-term contract until 31 March 2012.
Salary: 
£24,273-£26,523 per annum, depending upon skills and experience (salary can progress to £29,853 per annum, subject to performance).

The Purpose of the New Role: 
To provide general assistance and support to the research programmes within the National Biomedical Research Unit in Hearing (NBRUH).
Main Responsibilities:
	
	Main Responsibilities 


	% time per year

	1.
	Assist in the preparation of Ethics and R&D Applications required for new research projects.

	10%

	2.
	Recruit participants to research experiments and conduct basic testing in the experiments. 

	20%

	3.
	Transcribing and input research data. 

	15%

	4.
	Ensure accurate maintenance of both paper and electronic records in line with data protection guidelines.

	10%

	5.
	Conduct literature searches on behalf of researchers in the Unit including Endnote libraries.

	15%

	6.
	Support Unit researchers in monitoring progress of existing projects and regularly compile and analyse data and reports for internal and external purposes.
 
	10%

	7.
	Support dissemination activities including manuscript and presentation preparation and managing subsequent publications.

	10%

	8.
	Liaise with relevant internal and external bodies, organisations, departments and staff in relation to research in the Unit.

	5%

	9.
	Any other duties appropriate to the grade and role of the person appointed.

	5%


Knowledge, Skills, Qualifications & Experience:
	
	Essential
	Desirable

	Qualifications/ Education


	First degree in psychology or a science related subject/professional qualification (or equivalent) or relevant experience.
	MSc in subject relevant to health research (or equivalent).

	Skills/Training


	Excellent IT skills to use databases, the internet, spreadsheets, word processing, and email.
Ability to provide and receive research information which can be complex.
	

	Experience


	Data collection and manipulation.
Experience of supporting complex projects.
Experience in preparation of reports.
Preparation of manuscripts for publication and slides and posters for presentation.
Evidence of effective  relationship building across organisations, disciplines and professions.
Evidence of team working.
	Knowledge and understanding of health related research, including funding, research ethics, governance and regulation.
Post-education experience in a health care or research organisation.

	Statutory/
Legal


	Enhanced Criminals Records Bureau Check.
	

	Personal Attributes


	Excellent organisational and planning skills.

The ability to work flexibly under pressure, be self motivating and prioritise unscheduled as well as scheduled work

Ability to work independently and in a multi-disciplinary team.

Excellent written and oral communication skills.

Good interpersonal and communication skills with colleagues and members of the public. 
	Broad interest in hearing impairment.



	Other
	Willingness to travel between sites in Nottingham.
	


Decision Making

i)
taken independently by the role holder;
Working on own initiative.
Prioritising own workload.
Making a decision in line with the issue at hand and information available, where there is more than one possible action and the options may require analysis.

ii)
taken in collaboration with others;
	Proposing policy changes for own area, which can impact beyond immediate area.
Coordinating and organising activities of the unit with other internal and external agencies.


iii)
referred to the appropriate line manager (please name) by the role holder.
Resolving conflicting priorities where the incumbent has insufficient time available to meet all demands.
Authorising revenue or capital expenditure (e.g. for IT equipment/database use).
Scope of the Role

This role is crucial if research is to be conducted efficiently and effectively by the Unit’s researchers. It will enable research staff to focus on generating the successful research which is key to the Unit’s future success. 
Because of the nature of the work for which you are applying, this post is exempted from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. 

Applicants are therefore, not entitled to withhold information about convictions, which for other purposes are “spent” under the provisions of the Act, and in the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action by the University.  Any information given will be strictly confidential and will be considered only in relation to an application for positions to which the Order applies.

Informal enquiries may be addressed to Dr H Fortnum, Executive Director NBRUH, tel: 0115 823 2600 or Email: heather.fortnum@nottingham.ac.uk.  Please note that applications sent directly to this Email address will not be accepted.
Please quote ref. MED/792.

