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	THE UNIVERSITY OF NOTTINGHAM

Recruitment Role Profile Form

	


Job Title: 


People and Culture Manager (Equality and Diversity)
School/Department: 

Human Resources
Salary:



£37,394 - £45,954 per annum depending on skills 





and experience.  Salary progression beyond this scale is 





subject to performance
Job Family and Level:

Administrative, Professional and Managerial Level 5
Contract Status: 

Permanent
Hours of Work:


Full-time
Location:


Kings Meadow Campus
Reporting to:


Head of Specialist Services
Purpose of the New Role:
The UoN has an ambitious vision over the next five years set out within its Global Strategy 2020. One of the key elements of the strategy is acknowledgement that fundamental change is needed in some elements of the organisation to achieve its goals of valuing diversity and promoting equality.  The challenge to engage with staff on how we motivate, support and enable them to achieve this, and embed the values of the People Strategy across the organisation, will be a key focus of this role. 

Working within the HR Specialist Services team, responsible for the delivery of strategic HR projects / specialist services and support to the University, this post will engage with the development and implementation of a strategic approach to Equality, Diversity and engagement  including: embedding best practice; monitoring and statistics; programme delivery and events; and relationships and networks.
The purpose of the role is to provide leadership and management for the successful coordination, delivery and implementation of the Culture strand of the People Strategy.  In addition, working with the Head of Specialist Services, the role holder will contribute to relevant areas of strategic planning, resource and operation planning, policy development and policy implementation.  
The successful candidate will draw on a substantial understanding and experience of equality and diversity and employee engagement matters, actively driving, influencing, challenging and evaluating the organisation’s ambitions against current and future state positions with respect to its culture and values.  The role holder will be required to collaborate extensively in fulfilling this role, linking to both internal and external stakeholders.
	
	Main Responsibilities 


	% time per year

	1.
	Initiating and facilitating Change

To contribute to the successful strategic and operational management requirements of the university.  This will include acting as the lead advisor and subject expert on the Culture strand of the People Strategy (including equality and diversity policy, university initiatives, external accreditation requirements, service delivery and staff engagement). Working with colleagues across all academic units, professional service units and campuses to monitor and progress culture, engagement and equality and diversity initiatives against University Performance Indicators and accreditation charters.  
This will include being proactive and engaging in developing, driving and implementing initiatives and change programmes; influencing senior university leaders, managers and partners; challenging the status-quo and offering solutions where appropriate; evaluating current practice and behaviours to effect change and influence policy enhancements.
Produce written reports, communication briefs and analysis in line with expected scheduling requirements, ad-hoc requests and People Strategy needs.
	25%

	2.
	Leadership on external accreditation initiatives
Provide leadership, management and advice on the coordination, completion and submission of applications to external accreditation bodies, e.g. Equality Challenge Unit charter marks including the Race Equality Charter and Athena SWAN.  Be responsible for the organisation, planning, support and preparation of submissions and resulting action plans in conjunction and in liaison with appropriate academic and professional services colleagues  
	25%

	3.
	Data compliance 

Manage and coordinate data which is aligned to University data compliance requirements in relation to all the protected characteristics.  Monitor, analyse and produce reports for key stakeholders making recommendations where risks, challenges and change are required. Be responsible for ensuring the University meets its statutory obligations under UK legislation and raise issues accordingly to senior management.
	15%

	4.
	Research and management of training and events

Research, design, manage and oversee the planning and implementation of a wide range of appropriate training and events in support of equality, diversity and inclusion initiatives; including raising awareness, liaison with internal and external stakeholders, scheduling and providing presentations.
	10%

	5.
	Supporting University committees

To be the HR representative at Committees/Working Groups, Self Assessment Teams relating to Equality, Diversity and organisation culture. The People and Culture Manager will provide expert advice and support to members of the Board, ensuring its remit is current and relevant, sourcing information, preparing documentation and drafting policy documents as required.  Ensuring policy formulation and development aligns to the Global Strategy 2020 themes.
	10%

	6.
	Line Management responsibilities

Provide leadership and line management responsibility for staff in the People and Culture team. 
	10%

	7.
	Other
Any other reasonable duties as required, in accordance with the nature and grade of the post. This job description may be subject to revision following discussion with the person appointed and forms part of the contract of employment.
	5%


Knowledge, Skills, Qualifications & Experience

	
	Essential
	Desirable

	Qualifications/ Education


	· Honours Degree or equivalent and significant experience in similar / related roles
· Member of the CIPD
	· Postgraduate qualification or equivalent in a relevant field


	Skills/Training


	· Evidence of effective leadership and management of people to deliver organisational goals

· Ability to demonstrate strategic thinking and effective decision-making

· Ability to handle sensitive and confidential matters

· Ability to communicate effectively with staff at all levels and to work effectively and collaboratively with academic and administrative colleagues

· Excellent interpersonal and communication skills (including oral and written skills)

· Excellent negotiation and influencing skills

· High degree of initiative, responsibility and self-motivation and a professional pro-active approach to problem-solving

· Ability to work effectively under pressure to meet demanding and sometimes conflicting deadlines

· Excellent IT and analytical problem solving skills
	

	Experience


	· Proven track record of leading strategic projects and change management initiatives
· Experience of employee engagement/organisational development initiatives

· Experience of managing a team in a diverse organisation

· Experience of policy development

· Knowledge of equalities legislation and statutory frameworks

· Evidence of engagement with senior managers

· Experience in business systems applications / processes and developments
	· Knowledge of Higher Education sector

· Substantial experience in a management role
· Experience of developing action plans and leading on successful submissions for equality and diversity external accreditations

	Other

	· Evidence of commitment to continuous professional development
	


Due to the requirements of the UK Border and Immigration Agency, applicants who are not UK or EEA nationals and whose immigration status entitles them to work without restriction in the UK will be considered on an equal basis with UK and EEA nationals.  Other non-UK or non-EEA nationals whose employment will require permission to work subject to a resident labour market test may only be considered if there are no suitable UK or EEA national candidates for the post.  Please visit http://www.ukba.homeoffice.gov.uk/ for more information.  

Please quote ref: HR-EDMANAGER
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