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Job Title: 


Financial Training Manager



School/Department: 

Financial Management


Salary:
£37,394 - £45,954 per annum dependant on skills and experience. Salary progression beyond this point is subject to performance.
Job Family and Level:

Administrative, Professional & Managerial, Level 5



Contract Status: 

Part-time, Fixed Term for 1 Year (maternity cover)
Hours of Work:


0.5FTE
Location:


King’s Meadow Campus
Reporting to:


Head of Corporate Finance
Purpose of the New Role:
Develop, maintain and deliver financial training for all finance and finance related staff across the University (approx. 100 people), with particular focus on:

· Core financial competencies

· Decision Support

· Technical accounting
	
	Main Responsibilities 


	% time per year

	1.
	Development and continuous improvement of a university wide financial training framework
· Working with the Financial Management teams and other Professional Services:

· Review and improve core financial proceses

· Assess core financial competencies of finance and finance related staff

· Develop a structured framework for financial training including:

· Core financial competences

· Purchase to pay

· Business unit* budget management

· Research project budget management

· Financial controls and period end closedown

· Decision Support

· Business case development

· Costing and pricing

· Technical accounting guidance

· Accounting regulations and legal changes
· Sector specific funding and guidance


	30%

	2.
	Develop and maintain university wide financial training courses

· Work with Financial Management Teams, Professional Development, Corporate Systems and other Professional Services to develop high quality course content

· Regularly review and update course content to reflect changes in processes, systems, policies and legislative/regulatory requirements
	30%

	3.
	Deliver University wide financial training courses
· In partnership with Professional Development, schedule and deliver high quality, relevant financial training courses for all finance related staff across the University

· Ensure training materials and delivery methods use best practice approaches and media

· Explore and develop opportunities to use the University’s teaching and learning media to support and enhance financial training
	30%

	4.
	Networking/liaison with other finance teams and Professional Service departments

· Work closely with other senior colleagues in Professional Services to ensure financial training is relevant and up to date
· Consult with senior managers in business units and other service users to establish service requirements and priorities

· Actively develop effective working relationships with external partners and regulators where appropriate
	10%

	5.
	Other responsibilities
· Any other duties as appropriate to the grade and role
	


Knowledge, Skills, Qualifications & Experience

	
	Essential
	Desirable

	Qualifications/ Education


	· CCAB qualified or significant experience in a  similar or relevant role or experience as detailed below
	

	Skills/Training


	· Proven ability to design and deliver high quality financial training
· In depth knowledge of the principles of financial management, theory and best practice
· Proven planning and organisational skills for self and others

· Influencing skills with senior management

· Excellent interpersonal skills and ability to negotiate and communicate effectively at both senior and junior levels

· Advances analytical and problem solving  capability

· Excellent business writing skills

· Highly proficient IT skills with Office, financial and other business systems

· Ability to define priorities and work flexibly and effectively under pressure to meet demanding and sometimes conflicting deadlines
	· Change management skills
· Knowledge of;

· Higher education sectors

· University structures and procedures

	Experience


	· Substantial experience of designing and delivering high quality financial training
· Substantial experience of management accounting in a large and complex organisation

· Application of financial/business processes and controls

· Operation of devolved financial management

· Application of project and long term contract accounting and reporting

· A track record of credible engagement with senior management
	· Business case preparation and options assessment
· Specific experience relevant to the business unit*

	Knowledge

	· Up to date knowledge of technical accounting developments and practice
· Understanding of UK higher education funding environment and opportunities
· Detailed knowledge of funding partners’ financial systems and processes where appropriate
	· Well-developed knowledge and understanding of systems/services and their dependencies across organisational functions


Decision Making

i)
taken independently by the role holder
	Substantial autonomy of decisions
Operational day to day decision making

Designing and updating training materials

Delivering training

Provide advice on all aspects of financial training


ii)
taken in collaboration with others
	Overall strategy and framework for financial training


iii)
referred to the appropriate line manager (please name) by the role holder
	Major strategic initiatives and policy conflicts
Issues requiring senior management consideration

Issues that must be referred under University policies and procedures



